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Kak coctaButb NMPUKa3 O COKpaLlEHNN BaKaHTHbIX AOIHKHOCTEN B OpFaHI/ISaLI,VIVI?

1 B BbicTpom nowcke Habepem: NMPUKA3 COKPALLEEHME BAKAHTHBLIX OOMKHOCTEW.

Bce AOKyMEHTbI CynebHas npaktuka KoHcynbTaumm
Q BbICTpbIN MOUCK | MpKKa3 CoKpalleHNe BaKaHTHbIX JAOMKHOCTEN v | Haitm

Bbibepem NoTOBOE pelueHmne: «Kak cOCTaBUTb NpMKa3 O COKpaLLEHUN BakKaHTHbBIX JOMKHOCTEN
B opraHusauun (KoHcynestantlntoc, 2023)».

KoHcyneranTMntoc | AkTyansHo Ha 04.07.2023

Kak coctaButb NMpuKa3s 0 COKpalleHNN BaKaHTHbIX AOJNKHOCTEN B opraHunsauynm

CocTaBbTe TaKoW NpriKa3s B Npou3BosibHol dopme. OH He obs3aTeneH no 3akoHy. Ha npakTrke ero opopmnsioT, ecnu paboTtoaare.
COKpaTUTb BaKaHTHble JOJIKHOCTM (UCKMIOUMTb UX M3 LUTAaTHOrO pacnmcaHmns). ECnv Bbl Takxe nnaHnpyeTe, Hanprmep, NpoBecTy Cq B Hauyane
yncneHHocTy (WTaTa), To M3faTb NPUKa3 O COKPALLEHNN BakaHCUIA 1 COKPATUTb UX PEKOMeHZyeM A0 yBEAOMIEHUA COKPALLaeMbIX maTepuana KpaTtko
YBOJIbHEHUW. Torna HenpeaioxXeHne UM Taknx BaKaHCUW He noBneveT PUCKOB. ,ana CyTb oTBeTa
B npukase 06bI4HO YKa3blBaloT, B YaCTHOCTU, Ha3BaHMe COKpallaeMbIX ﬂOﬂ)KHOCTeVI, |/|H¢opmauvno 06 VX UCKMIOUYEHUW 13 LLITATHOTC
KOTOPOW OHW UCKITIOUAIOTCA, MOPYYEHNA OTBETCTBEHHBIM paboTHMKaM.

O3HaKoMbTe C NpnKa3om Nof Nnoanncb BCeX, KOro OH KacaeTcA.

OrnaBsneHune: EcTb ornaBneHue
1. B Kaknx cyiyyaAx cOCTaBAAT NpUKa3 0 COKPALLEHNN BakaHTHbIX AO/IKHOCTEN B OpraHm3aumnm Ans YAOGHOM
2. B KaKkou CpoK COCTaBUTb NPMKa3 O COKPALLEHUN BakaHTHbIX AO/MKHOCTEN B OpraHm3aumnm HaBurauumu

3. Kakyto nHdopmaLmio ykasatb B NpriKase O COKpaLleHUMN BaKaHTHbIX AOMKHOCTEN B opraHuvsauunu [

4, KaKrie BO3MOXKHbI PUCKM B CBSI3U C COCTaBIeHNEM MPrKa3a 0 COKPaLLeHNW BakaHTHbIX AOMIXKHOCTEN B opraHusauun

PaccmoTtpeHbl criyyaun

1. B Kakux cnyvyasx coCTaBNAT NPpUKas 0 COKpalleH BaKaHTHbIX JOMKHOCTell B OpraHmsaumum cocTaBJieHuUsA npukasa o
3aKOHOM M3AaHVe TaKoro NprKasa He NPeaycMoTPeHo. Ha NpakTuke ero 06bI4HO COCTABAIOT, eCAIN NPUHATO pelueHune cokpaTtuTs Bz COKPALLeHUU BaKaHTHbIX
(MCKNIOUUTB X U3 IITATHOTO pacnncaHusA). MPUHATUE TaKOro PelLieHA OTHOCUTCA K UCKMIOUUTENIbHOM KoMMeTeHLun paboTtoaatens. | OSMKHOCTEN

yKkasbiBan KoHctuTyumoHHbI Cyg PO (cm., Hanpumep, Onpefenexmns ot 24.04.2018 N 930-O, ot 28.03.2017 N 477-0).

VIcKmiouaTb BaKaHTHbIE JOMKHOCTY U3 LUTATHOTO PacnmcaHns He 06s3aTenbHo. Ho MX coKpalueHne No3BonuT, B YaCTHOCTY, YNPOCTUT ‘
YBOJIbHEHVS MO TeM OCHOBaHUAM, KOrfia 10 PaCTOPXKEHVA TPYAOBOro AOrOBOPa HEOBX0AMMO NPeaNoXnTb PaBGOTHUKY NMEIOLLMECs 3akoHoM cocTaBrneHue

€ero cornacumu - Od)OpMI/ITb nepeBoj Ha COOTBETCTBYIOLLYIO AOIKHOCTb. Hanpumep, npeanaratb nMeloLMecs y BaC BaKaHTHblE [0k, np“l(a3a He

_COKpaw@aembim pabotHukam. npeAycMOTPEeHo, HO Ha

CMm. TakKe: Kak coKpaTuTh BakaHTHYIO JO/KHOCTb NPaKTUKe OH HyXeH

2. B Kakom cpoK COCTaBUTb NPUKa3 O COKPALLEHNN BaKaHTHbIX JOJIKHOCTE B OpraHn3auum
P P paw A P u Cpok cocTtaBneHus

CpOK COCTaB/IEHNA TaKOro NprkKasa 3aKOHOM He onpefeneH. nOCKOJ’Ibe peweHne o CokpaweH BakaHTHbIX HOJ'I)KHOCTEVI OTHOCIK . NPUKa3a U HIAHCbI
NCKNIOYNTENBHON KomMneTeHuuun, o 4Yem paccKa3sbiBaJiv BblllE, Bbl MOXeTe N3aTb COOTBeTCTByIOLI.l,I/IIZ npuKas B noboe BpemA. p

3. KaKyIO wml)opmaumo YKa3aTb B NpuKa3e 0 COKpaljeHNN BaKaHTHbIX AOJ'I)KHOCTeI‘/'I B OpraHnsauywvy PaCCMOTpeHbI
Tpe6oBaHUA K pOPME 1 COAEPMKAHMIO TAKOFO NPMKa3a HOPMATMBHO He YCTaHOBNEHbI. Ha NpakTuke ero opopmnsioT B Npov3BOJibk
YacTHOCTU: TpeGOBaHVISI K MPpUKa3y

+ Ha3BaHMe COKPALLAEMbIX AOSMKHOCTEN;

+ IHGOPMALMIO O TOM, UTO OHM UCKIIOUAIOTCA U3 WITATHOTO PACMUCAHNS;

« ATy, C KOTOPOWi BaKaHCUM UCKIIOYAIOTCA U3 WITATHOTO PACMNCAHWSA, UK, HANPUMEP, CPOK, B TEYEHIE KOTOPOTO B HEMO A0MKHbI GblTb BHECEHDI
COOTBETCTBYIOLYME N3MEHEHNSA NGO NOAFOTOBAEHO HOBOE LWTAaTHOE PACMNCAHNE;

« MOPYYeHUsA OTBETCTBEHHbIM PAGOTHMKaM. Hanpumep, Cneuunanmncty no Kagpam - NOAroTOBUTb MPOEKT HOBOTO LITATHOMO PACMNCAHNSA, UCKIOUMB U3 HErO
COKpaLlaeMble BakaHTHblEe JOSIKHOCTY, MeHeXKepy Nno nogbopy nepcoHana - 0CTaHOBUTbL MOAGOP CoMCKaTenein No AaHHbIM BaKaHCUAM, UCKNIOUNTD
nHdopMaumio 06 3TVX BaKaHCUAX C CAiTOB No Nogbopy nepcoHana.

O3HaKoMbTe C NPUKA30M MOA NOANUCH TeX PABOTHNKOB, KOO OH KacaeTcs.

Mpumep dpopmynrpoBkm
B uenAx coBepLueHCTBOBaHMA opraHn3aunoHHom cTpyktypbl OO0 "Montoc"
yery NMpuBepeH obpasew
MPUKA3bIBALO:

1. BHecTn B wraTHOoe pacnuncaHne OO0 "Tontoc" n3meHeHUs, NCKOYMB 13 OTAeNa NNaHMPOBaHUA celyloLme BakaHTHbIE JOMMKHOC npukasa
* QaHANUTUK - 1 WTATHAA eanHNLa;
« MNaAWWI CNEeUnanucT - 2 WITATHbIX eAVHNLbI;
- jenonpounssoguTenb - 1 WTaTHasA eavHMLa.
2. Cneumanucty no kagpam Eneukoin O.H. B TeueHne aByx pabourx gHEN CO fHA U3[aHUA HACTOALLEro NprikKasa NnoAroToB/Tb MPOEKT HOBOTO LITaTHOrO
pacnucaHus C y4eToM M3MEHeHWI, yKa3aHHbIX B M. 1 HacTosLero nprikasa.
3. MeHepxepy no nof6opy nepcoHana TepexrHo B.A. co IHA N3aaHWsA HaCTOALWEro NpuKasa:
+ OCTaHOBWTb NOAOOP CoMCKaTenen Ha AOMKHOCTY, yKa3aHHble B M. 1 HacTosALlero Nprkasa;
* ICKITIOUNTb 0OBABNIEHUA C MHPOPMALMEN O faHHbIX JOKHOCTAX C CAaliTOB NO Nog6opy nepcoHana.
4. KOHTpONb 3a NCMONHEHEM HACTOALLEro NpUKasa BO3NIOXKUTb Ha PyKOBOAUTeNs otaena Kagpos CaBuukyio E.A.

MepeuncneHbl pucku
N ; |

4. Kakne BO3MOXHbI PUCKN B CBA3U C COCTaBJ/IeHNEeM NnpuKasa 0 COKpalleHNN BaKaHTHbIX AOJIKHOC
BO3MOXHbI, B YaCTHOCTW, PUCKM, KOTAa COKpaLLeHVe BakaHCUI CBA3AHO C YBOIbHEHVEM paboTHMKa. A UMEHHO, ecin npoLefypo yB:
COOTBETCTBYIOLEMY OCHOBAHMIO NPEAYCMOTPEHO NPefsioxKeHne PaBoTHIKY BakaHCUI, a Bbl yBeZlomMiTe paboTHIIKa 0 Bo3mMoxHoM yB. ECTb CCbIFIKM Ha

COKpaTUTe BaKaHTHbIE JO/MKHOCTU. BOoNnoNHUTerNbHbIe

CMm. Takxe: PUCKM Npu HapyLLeHUy NpoLeaypbl COKPaLLeHUA YNCIIEHHOCTM (LTaTa) paGOTHUKOB OpraHv3aLumm MaTepuanbl No Teme




