HoBoe [ns 6yxrantepa u cneynanucTa no kagpam KOMMeEPYECKMUX OpraHn3aumi
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E>xeOHegHOe
. obHoesneHue!

PaCCMOTpeHbI obwme n cneymarnbHble BOMPOCHLI MO OTNyCKaM:

@ pacyeT OTNyCcKOB ANsi HECTAHAAPTHbIX BapUaHTOB (CMEHHbIN PeXuM paboTbl, NoYacosast
onnara Tpyaa, AONOMHUTENbHbINA OTMNYCK 3a BpeAHble YCNoBus Tpyaa v T.n.)

@ y4eT OTNyCKOB U KOMMEHCaLMiA Anst COTPYAHUKOB CO CrneumduieckuMm yCroBusmMmn Tpyaa
(ce30HHbIX pabo4mx, BaXTOBUKOB, MEHCMOHEPOB)

€ n£okymeHTanbHoe oopMIIeHNe OTMYCKOB (3asiBMeHunst, Npykasbl, rpaduk otnyckos, JTHA,
B TOM ymcne nonoxeHue ob otnycke)

@ npaBoBble acnekTbl OTNYCKOB (GOMbHUYHBIN M/MIN YBONbHEHWE BO BPEMSI OTMyCKa,
OT3bIB U3 OTMYyCKa, NPOANeHne OTnycka U T.n.)

@ nopsaok B3aUMoAEiCTBMSA C COTPYAHNKAMN B HECTAHJAPTHbLIX CUTYaLMAX
(npoaneHue exerogHoro oTnycka no 60nbHUYHOMY)

B lNotoBbIx peweHusx (Mpod):

P OTBETHI Ha aKTyalibHble BOMNpPOChHI

P TOHKOCTM, HIOAHCbI U AeTalIN | TonbKo B FOTOBLIX PELUEHUSAX (MPO®)
[ npakTn4ecKkmne npmumMmepsbl

» obpa3supbl 3anonHeHNs JOKYMEHTOB

P CChLINKK Ha npaBoBbl€ aKTbl U MMCbMa rocopraHoB

» ccbinku Ha AononHuteribHble Matepuarlbl No TeEMe

Mogpo6HocTy B Bawwem cepBucHoM LieHTpe KoHcynbraHTlntoc.
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Kak ochopMuTb nepeHoOC exxerogqHoOro oTnycka Ha Apyrov Cpok no uHuymnaTuBe paboTHUKa

1 B BbicTpom noucke Habepem:

O BbIcTpbIii nonck | Kak 0hOPMUTL NMEPEHOC EXXErOAHOro OTMYyCKa Ha APYroi CPOK Mo MHMUMaT1ee paboTHMKa Haiitm

2 Otkpoem NoToBOE pelleHne «Kak o0doopMUTb NEPEHOC EXXErOAHOro OTMNyCcKa Ha APYron CpokK
no nHuumatmee paboTHMKa»

Kak opopmMutb nepeHoC eXxerogHoro oTnycka Ha Apyroi CPOK No MHMLMaTBe paboTHUKa

MopAnoK opopmreHna nepeHoCa OTMyCcKa Ha APYroi CPOK MO MHMLMATMBE PABOTHIIKA 3aKOHOM He OME KpaTko — nHgopMaums
PekomeHayeM NocTynaTb Tak: Ha OCHOBaHWU 3aABNeHNA PabOTHIKA U3[aTb NPKKa3, 3aTemM BHECTN 13ME

06 ochopmneHum
OTNYCKOB U B JINYHYIO KapPTOYKY pa6OTHI/IKa (ecnm OHa BefeTcAa AnAa KagpoBoro yqua).

nepeHoca oTnycka
H ron K

OdopmuTe NepeHOC EXXErofHOrO OTNYCKa, EC/IN COMMACHbI, HO eCTb UCKtoYeHMs. Tak, MHOrAa OTKas3aTh | a apyrou cpo

Hanpumep, ecnvi Bbl BbINNaTUAN PaGOTHUKY OTMYCKHBIE MO3XKeE YEM 3a TPW KaneHAaPHbIX AHA [0 Havane Mo MHULMaTUBe

113-3a 3TOrO NPOCUT NEPEHECTU OTNYCK B TeKyLieM pabouem roay. ECTb 1 OrpaHMYeHrs Mo NepeHoCy OTr pa6oTHuka

cnepyolwmi rof. B yactHocTH, Hefb3A NepeHecTy, eCnun 13-3a 3Toro paboTHMK ByaeT paboTaTb 6e3 oTrnycKa ABa rofa

noapsAa.

OrnaBneHue:
1. KoMy Henb3s 0TKa3aTb B MEPEHOCE eXKerogHoro oTnycka OrnaBnel-wle =
Ans yaobHown HaBuraumm

2. Kak paboTHMKY COCTaBUTb 3asABJIEHNE O NEPEHOCE EXKEFOAHOIO OTMYCKa NO ero UHULUMNaTKBE

3. KaKk cocTaBuTb NprKas 0 NepeHoce eXXerogHoro OTnycka no 3aaBieHnto paboTHMKa

4. Kak BHECTU U3MeHeHVA B rpadurKk OTNYCKOB NPW NepeHoce OTNycKa Ha ApYroe Bpems no MHUumMat1mee paboTHMKa

5. Kak BHeCTu 3anumchb B INYHYIO0 KapTouKky no dopme N T-2 0 nepeHoce OTnycka no MHMULMATMBE PabOTHMKA

6. Kak nepeHecTy exkeroqHblli OTOYCK Ha CNeayoLni rof no HULUMATUBE PaboTHMKA

7. Kakvie BO3MOXHbl PUCKM, €CNIN HapyLLIEH NOPALOK NepeHoca 0TNycKa No MHULMaTMBe paboTHMKa

[JlononHeHue loToBOrO peleHuna PaccmoTtpeHbl HIaHChI

MoxHo nun nepeHecTn no nHNUnaTnBe paGOTHIIIKa OoTNycCK Cc nocieayrowmm yBoJibHeHnem nepeHoca oTnycka

[la, MOXHO, e TakoW OTMYCK eLle He Hauyascsa 1 eCTb 3aKOHHble OCHOBaHUA Ans ero nepeHoca. Ecnu ¥ N0 MHULMATUBE paboTHuka
Hayvascs, nosaraem, Yto NEPEHECTH ero He nosyumTca. PaccmoTpum 310 nogpobHee. C nocneayroLwmm

Ecnu pa6oTHKKY 0dOpMAEH OTMYCK C MOCNeAYIOLLMM YBOJIbHEHNEM, TO 10 Hauana Takoro oTnycka sosm Y BO/IbHEHNEM

NepeHoC, e/ eCTb OCHOBaHUA 1A 3TOro. OGOPMUTL €ro MOXHO B 06LLeM NOPAAKE, ONMCAHHOM B HAC | Tonbko B roToBbIX PEWEHNsX (MPOD) |
MaTepuasne. B yacTHocTy, nepeHecnTe OTNyCK, eC/n U3-3a HapyLIeHWs BaMy CPOKa BbINaaTbl OTMYCKHbIX
NPOCUT NEPEHECTUN OTMNYCK C NMOC/IeAYIOWMM YBOJIbBHEHUEM MO COBCTBEHHOMY XenaHu. OcobeHHOCTH odopMIeHNs
LOKYMEHTOB MOTYT ObITb, €CNN PabOTHUK NMONPOCUT NEPEHECTU HE TOMBKO JaTy Hayana OTnycka, HO 1 AaTy YBONbHEHMS.
Hanpumep, B 3ToM cflyyae oH MOXKET 0 Hayasla OTNycKa OTO3BaTb NpeXXHee 3asBieHre 06 YBONIbHEHMWY
KOrfa 3TO He AOMYCKAEeTCA) U HanucaTb HOBOE 3asiBlIEHNE C MPOCbOOI yBONNTb €ro B 60o1ee No3aHIo0 Moapo6Ho pacnucanbl
NPeAoCTaBUTb OTNYCK C NOCTEAYIOLVIM YBONbHEHEM, YKa3aB, COOTBETCTBEHHO, 1 HOBYIO f1aTy Hauana ¢ SaKOHHBIE OCHOBaHUs
BaM MOXET MOHaA06MTbCA Takke OTMEHUTb PaHee N3AaHHbIN NpuKkas 06 yBonbHeHUn 1 opopmnTb Hog AJIA NEPEHoca oTnycka
m34.1,4ct.80,4.2¢T. 124,4.2,4 1. 127,4.9 cT. 136 TK PO.

Ecnu oTnycK c nocneayowmm yBOfNbHEHNEM YXKe Hayancs, To, Mofaraem, epeHecT ero He NoayunTca. leno B Tom, 4to

C MOMEHTa HauaJsia Takoro OTrycKa MeXay Bamu 1 paboTHUKOM daKTUUecKn NPeKpaLlaloTca TpyAoBble OTHOWeHUs. Begb

B MociefHWI pabounii feHb, NpeaLwecTBYOWNIA AaTe Hauana oTnycka, Heobxoarmo 0bopmMUTb YBONIbHEHME paboTHMKA

1 npounsBecTun pacyet ¢ HUM. COOTBETCTBEHHO, K TakKUM paboTHrKam nonoxeHua Tpygosoro kogekca PO no nepeHocy

OTNycKa NPUMEHUTb He nonyynTcA. Tak, Nocsie Havana oTnycka Bbl He 06A3aHbl NepPeHOCUTb OTMYCK, HaNnpuUMep, ecnv

%36'3(:;H8K 3abonen 1 NPocnT 13-3a 3TOro NepeHecTy OTNyck. 3To cneayeT n3 u. 3,4 c1.84.1,4.1-3 cT. 1] MpeacTaBneHa no3uums
, Onpepenexmna KoHctutyuynoHHoro Cyga PO ot 25.01.2007 N 131-0-0, NMucem MuHTtpyga Poccun

14-2/001-6377, PocTpyaa ot 24.12.2007 N 5277-6-1, 01 25.05.2011 N 1449-6-1). el R el )
no Bonpocy

Cm. Takxe:

CcbIfIKM Ha MaTepuanbl
- Kak cocTaBuTb NonoxeHre 06 oTnyckax B OpraH13aumnu no CMeXHbIM Temam

« Kak BHECTM U3MEHEHVA B NpaBW/ia BHYTPEHHErO TPYAOBOro pacnopanka

+ Kak npefocTaBmTb @XXerofHblil OTNYCK Nepef AekpeToM (0TnyCckom no bepemMeHHOCT! 1 podam)

- Kak npenocTaBuTb eXXerofiHbl OTNYCK Noce feKpeTa (0Tnycka no 6epemeHHOCTV U poiam)

- Kakue kateropuu paboTHVMKOB UMEIOT NPaBO Ha NPEefOCTaBEHME OM1aYBaeMOro OTMNyCKa B y1obHoe Bpems




